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General Data Protection
Regulations (GDPR) 2018

What is it?
The General Data Protection Regulation (GDPR)
is the law that controls how personal
information is collected, used, stored and
shared. In the UK, it’s covered by the Data
Protection Act 2018.

GDPR exists to protect people’s privacy in a
world where huge amounts of personal
information are collected, stored, and shared,
including online. It gives people control over
who can hold their data, what it’s used for, who
it’s shared with, how long it’s kept, and how
securely it’s stored. It also holds organisations
accountable for handling personal data
properly, with strict rules and the risk of fines if
they fail to do so.

Why it Matters

Early Years settings collect and
use lots of personal data about:

Children (e.g. names, dates of
birth, health information,
safeguarding records)
Parents and carers (e.g.
contact details, family
circumstances)
Staff (e.g. DBS checks,
qualifications)

You must keep this data safe, use
it lawfully, and share it only when
necessary and appropriate.

Key Principles

Your setting must follow 6 key principles when
handling personal data:

1.Lawfulness, fairness & transparency: Be
open and honest about what you collect,
why, and how you use it.

2.Purpose limitation: Only use data for the
purpose you collected it for.

3.Data minimisation: Only collect what you
need, no more.

4.Accuracy: Keep data up to date and correct
mistakes quickly.

5.Storage limitation: Keep data only as long
as needed - then securely delete or destroy
it.

6. Integrity & confidentiality: Keep data safe
and secure - protect it from loss, theft or
misuse.

Rights

GDPR gives individuals rights over their
own data:

Right to know what data you hold and
why.
Right to see it (subject access request).
Right to have mistakes corrected.
Right to ask for data to be deleted in
some cases.
Right to complain if they think data isn’t
handled properly.
Right to opt in (not out) of your data
being shared or used. 

Responsibilities

The setting must appoint
someone to act as Data
Protection Officer (DPO) - this
might be the manager or owner.

All staff must understand their
part in keeping data safe and
following policies.

Breeches can lead to fines (big
companies have paid millions),
reputation damage, and even
legal action if someone’s rights
are breached.

Remember:

GDPR doesn’t stop you from sharing
information for safeguarding - safeguarding
always comes first.

Your setting’s Data Protection Policy must
cover GDPR and be shared with staff.

Ofsted can check how you handle data during
inspections.

Good Practice

Have a clear privacy notice - tell parents how you collect and use data.
Store paper files securely (locked cabinets, no files left out).
Use strong passwords for digital records.
Share data only with people who need it (e.g. other professionals) and always
follow safeguarding rules.
Dispose of old data safely (shred paper, securely delete digital files).
Report data breaches (e.g. lost files) to your Data Protection Officer and follow the
correct procedure.

https://www.gov.uk/data-protection
https://www.gov.uk/data-protection
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