
 

Plagiarism Policy 
Overview 
Showcase Training are committed to helping our Tutors to provide the best possible outcome for learners in 
both internal and external assessments. The purpose of this policy is to allow Tutors to understand the 
implications of plagiarism and how best to prevent plagiarism from impacting on learner results. 
 
We consider that cases of plagiarism may constitute maladministration or, depending on the nature and level 
of seriousness, malpractice. We expect learners and Tutors to ensure all assessments are completed without 
any plagiarised aspects. 
 
What is plagiarism? 
Plagiarism is taken to mean “the reproduction or appropriation of someone else's work without proper 
attribution; passing off as one's own the work of someone else.” (Plagiarism.org - Best Practices for Ensuring 
Originality in Written Work, 2016). 
 
Examples of plagiarism are likely to be (though not limited to) circumstances where learners have: 
 

• Not acknowledged the actual source of their information 
• Copied word for word from a printed or online source 
• Closely paraphrased the original text with a slight wording change 
• Used someone else’s ideas and conclusions. 

 
When copied work is referenced, a learner may not meet the relevant grading criteria in the Trainer’s judgment, 
but plagiarism and therefore maladministration or malpractice will not be considered to have occurred. 
 
Referencing of sources is an important skill for learners to develop and is essential for the integrity of 
assessment, qualifications and awards. Showcase Training implements its own internal plagiarism policy 
including what we believe to be the most appropriate recognised method for acknowledging sources at the point 
of use, e.g. referencing by including citations or identifying quotations and generating a bibliography. It is 
understandable that only minimal referencing can be expected at lower level (Level 1 and 2) 
qualifications/awards, a simple bibliography at the end with an identification of copied and pasted text in the 
main body might be sufficient. Demand for more thorough referencing becomes greater the higher the level of 
qualification/award (e.g. Level 3 and above). Clear referencing at this level is necessary to support the 
demonstration of knowledge, understanding and critical thinking. 
 
Preventing plagiarism 
Tutors have mechanisms in place to prevent plagiarism such as being vigilant and continuously checking for any 
occurrences where the type of assessment allows, in conjunction with the use of plagiarism-identifying software 
(CopyLeaks). Teaching the techniques of referencing to learners and ensuring learners have sufficient time, 
subject understanding, and the resources to complete assessments are important factors in combatting 
plagiarism. 
 
 
Due diligence to substantiate originality of work should be demonstrated by documenting that appropriate 
databases (such as CopyLeaks) were used to search for similar work. This is to be clearly recorded within the 
learner’s journal.  
 
 
Tutors address all cases of potential plagiarism. This may range from dealing with unreferenced work to 
investigating cases of deliberate attempts to copy unacknowledged material. The Tutor should deal with all cases 
of plagiarism identified before grades/marks and/or assessment work is submitted to I/EQA. For external 
assessments not seen by the Tutor, it is the learner’s responsibility to ensure plagiarism is avoided. (See appendix 
1) 

 



 

Sanctions 
If plagiarism is suspected by a Tutor or Internal/External Quality Assurer (IQA/EQA), the learner/Tutor will be 
notified of actions to be completed.  
 
For cases of continuous plagiarism, we will ask the Tutor to investigate and to liaise with the learner and their 
manager to resolve the issue. In the case that NCFE allege plagiarism, Showcase will be contacted and asked to 
investigate the issue fully. Once we have reported back, NCFE will then reach a conclusion and issue actions as 
outlined in their Maladministration and Malpractice Policy. In addition, and where necessary, sanctions may be 
imposed. When plagiarism is identified in external assessment, where it is not possible for Tutors to check for 
plagiarism beforehand, the Trainer/Centre will be notified, and achievement may be withheld from the learner. 
 
Review 
 
This policy will be reviewed at intervals of 12 months to ensure it remains up to date and compliant with the 
Awarding Body.  
 

Issue Issue Date Author Revision Notes 
1 25/09/2017 Ellen Mould 1st Issue 
2 05/03/2018 Ellen Mould Revised Policy 
3 04/02/2019 Ellen Mould Reviewed policy 
4 15/04/2020 Ellen Mould Reviewed Policy 
5 25/08/2021 Ellen Mould Reviewed Policy 
6 14/04/2022 Ellen Mould Revised Policy 
7    

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Appendix 1 
 
The first 3 pieces of work submitted by a learner should be checked for plagiarism and the 3 reports are to be 
attached to the learner’s journal. The report is also to be attached to the feedback issued to the learner.  
 
From this, the tutor will be able to risk-assess the individual learner and provide an initial plagiarism RAG rating, 
based on the results of the 3 reports. The rationale for the RAG rating is to be clearly documented in the journal.  
 
 

Rating Plagiarism detected in the 3 reports Action to be taken 
Green No plagiarism detected  Tutor to continue to carry out regular 

checks of plagiarism 
Amber At least 1 report detected plagiarism Learner to be referred to the plagiarism 

policy, further check to be made during 
the next submission of work 

Red At least 2 reports detected plagiarism Learner to be referred to the plagiarism 
policy, all further submissions of work to 
be checked for Plagiarism until the RAG 
rating is a green. Each report to be 
attached to the learner’s journal. 
Employer and IQA to be made aware 

 
The IQA is responsible for checking that the initial 3 reports have been completed.  
 
Regular plagiarism spot checks will be carried out during IQA sampling, and this is to be documented within 
feedback provided to the tutor.  
 
Any work that has plagiarism detected of 25% or more is to be considered plagiarised.  


